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Welcome to Ludmilla Preschool.

We hope this handbook helps answer some questions you may have about our
preschool program. If you have any further questions or suggestions, please feel free
to speak to the LEEP Team.

What is a preschool program?
Preschool programs are play-based. They are delivered to children in the year before
they start full-time school.

The agreement defines a preschool program as an educational program that is
delivered by an early childhood teacher. They are delivered in accordance with the:

« Early Years Learning Framework V2 (or equivalent)
o National Quality Framework.

Philosophy

The Ludmilla Preschool philosophy is based on our belief in the importance of a
positive early childhood educational experience for all children. This is underpinned
by The Early Years Learning Framework (EYLF) for Australia - Belonging, Being and
Becoming, and the Northern Territory Preschool Curriculum.

Our philosophy recognises that education is a three-way process between the home,
the child and the school, and that positive learning environments are inclusive of
engaging outdoor and indoor settings.

Supporting the children's interests and individual learning styles through challenges
and opportunities for success, they develop their curiosity, creativity, cognitive,
social, emotional and perceptual motor skills. This fosters their love of learning that
forms the basis for all future endeavours. By actively interacting with their
environment, children are encouraged to reach their full potential at their own rate
of development.

The Preschool uses and reinforces the whole school values for Ludmilla Primary of ‘T
Listen to Learn’, T Show Respect’, T'm a Team Player’, 'T Never Give Up’, 'T am Kind
and Caring' and 'T Show Self Control '.




Preschool Hours

Wednesday 8am-2:30pm
Thursday 8am-2:30pm

Friday 8am-10am

Preschool entry requirements

Children who turn 4 years of age on or before 30 June can begin preschool at the
start of the school year. Children who turn 4 after 30 June are eligible to enrol in a
preschool program after their birthday if places are available and with the
understanding the child will access more than 12 months of preschool. All children
have access to a preschool program for at least 600 hours equivalent o 15 hours a
week in the 12 months prior to full-time schooling.

In line with Department regulations no child can start Preschool until all paperwork,
medical management plans are received. A meeting with the Preschool teacher will
also need to take place prior to commencing.




Staffing
The preschool adheres to regulated ratios of 1 educator to 11 children. All staff have
Nationally Approved Qualifications.

At all times there is a staff member present on site who holds current First Aid,
Anaphylaxis, Asthma and CPR.

National Quality Framework

Ludmilla Preschool like all Northern Territory Preschools is governed by both the
Department of Education and Australia Children's Education and Care Quality
Authority (ACECQA). The national Quality Framework (NQF) upheld by ACECQA
provides a national approach to regulation, assessment and quality improvement for
early childhood education.

The National Quality Framework includes:
e National Law and Regulations
e National Quality Standards
e Assessment and Quality Rating
e National Learning Frameworks

Ludmilla Preschool is rated against the National Quality Standards through
Assessment and Rating Cycle. Our current rating is always on display on the information
board at the entry of the preschool or by visiting,

https://www.acecqa.gov.au/resources/national-registers/services/ludmilla-preschool
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National Learning Framework

Early Years Learning Framework

The Early Years Learning Framework (EYLF) is a vision of the best practice for young
children’s learning with the major focus being to build secure, respectful and
reciprocal relationships which is essential in developing a strong sense of wellbeing in
children. When these trusting relationships are built, children develop the skills and
understanding they need to interact positively with others, to appreciate their
differences and similarities as learners and to value collaboration and teamwork.

The three pivotal goals of the EYLF are belonging, being and becoming.

Northern Territory Preschool Curriculum

The Northern Territory Preschool Curriculum has been designed to strengthen and
support children's educational opportunities in the preschool year by enhancing
learning opportunities in all areas such as literacy and numeracy. It is based on the
values of the EYLF with the priority being to engage children's learning through their
interests and valuing the importance of family and community priorities and contexts.
It guides educators to have an informed and clear understanding of what children are
capable of doing and how they develop effectively through play-based learning and
intentional/explicit teaching.

Programming/Planning/Observations

All observations, planning and programming are available anytime you wish to have a
look.

If you would like to see a copy of your child's observations, please ask the teacher in
charge.
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Safe use of digital technology in early childhood education and care settings

At Ludmilla Preschool/FaFT, the safety and wellbeing of children is always our
highest priority.

From Monday, 01 September 2025, our service implemented new policies and
procedures around the safe use of digital technologies and online environments.
These changes are in response to recent updates to the National Law and Regulations,
and they are designed to further protect children in our care.

Under the Education and Care Services National Regulations, an approved provider
must ensure that policies and procedures are in place for the safe use of digital
technologies and online environments at the service (regulation 168) and take
reasonable steps to ensure those policies and procedures are followed (regulation
170).

As part of our ongoing commitment to child safety and in alignment with national
directives, please be advised that all adults—including staff, families, and
visitors—will not be permitted to use personal mobile phones or any digital
devices capable of taking images or videos in our learning space.

This restriction applies to all areas where children are present and aims to:
« Strengthen child safety and privacy
o Maintain professional boundaries
« Support a focused and respectful learning environment

What this means in our services:

« Educators will not be permitted to have personal devices that can take
images or recordings (such as mobile phones, smart watches, or iPads) with
them while working directly with children.

« Educators will use school-managed digital camera, Pads and laptops for
necessary documentation, which will be monitored and signed in/out by
educators.

« All staff will be required to review and agree to these new child safety
measures.

« Families are not to use their personal devices and to have them packed away
and not in use whilst attending the service.



Arrival at Preschool

Preschool starts at 8am when the school music begins to play. It is important that
children arrive at preschool on time each day. Parents are encouraged to stay for 10
minutes of the session to help settle their child. Parents can complete puzzles, read
books, look through their child's portfolio with them and complete activities that are
set out on the tables.

Preschool children must always be accompanied by an adult into the preschool. At no
time may a preschool student be left to enter the preschool grounds on their own.

Picking up your child

Please be prompt when collecting your child to ensure they don't worry unnecessarily.
Students will only be dismissed into the care of an authorized adult nominee. If you
can't collect your child, please contact the front office so preschool staff are aware
of the changes.

Please remember to sign your child in and out every day. The sign in and out book can
be found at the preschool entry.

If you arrive late (after 8.15am) you must collect a late note from the front office
and hand it to the teacher in charge on arrival at preschool.

Absences
If your child is ill or will not be attending preschool for any reason please notify the
school either by email or call the schools front

office on 8983 7888 before 8.30am.
We are required to note the reason children are absent and follow up with any
unexplained absences.

Medical conditions/administer medications

Should your child have a medical condition/allergy/food intolerance, please complete
the relevant section on your child's enrolment form and speak with the preschool
staff regarding the special care of your child while at preschool. If your child needs
medication whilst at preschool, a permission o administer medications form must be
completed by the parent/carer prior to the commencement of medication on school
grounds.


mailto:admin.ludmilla@education.nt.gov.au

Absences, Health and Medications

If your child has an infectious disease, there are exclusion periods from school. These

exclusions are there to protect the spread of the disease to other students.

Minimum periods of exclusion from schools, preschools and childcare
centres for children or staff who have been exposed to an infectious disease
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Please ensure your child has a named hat (a sunsafe preschool hat will be issued on
enrolment). The preschool follows the "not hat, no play” policy. If your child doesn't
have a hat they will need to remain under the verandah during outside play. The
preschool has a limited number of spare hats. Please apply sunscreen to your child
before they start the preschool day. Long sleeve preschool shirts are also available
from the front office at a cost of $38 that provide extra sun protection.
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Preschool Clothing

Preschool T-shirts and long sleeve shirts are available at the front office and should
be worn each day your child attends. Please include at least two change of clothes every
day as preschool can sometimes get a bit messy! Ensure that all clothing and belongings
are clearly marked with your child’s name.

Footwear
Children are to wear suitable footwear to preschool. Shoes that children can take on
and off independently and NO thongs please.

Back to School Payment Scheme

The Back to School Payment Scheme, provides financial assistance through school
vouchers to parents and carers of children:

You are entitled to a $200 voucher for educational goods and services for each child
enrolled in a government or non-government NT school or preschool.

For preschool, the entitlement is available throughout the year but is only valid fo the
end of the first term in which they first enrol.

At Ludmilla preschool the $200 voucher will cover your child's uniform (x2 t-shirts,
hat) and book pack (consumables your child will use while at preschool. Eg paint, glue,
craft supplies).




Recess and Lunch

Your child requires recess and lunch when they attend a full day. Please think of
healthy choices when packing your child's lunch box. There is a fridge for the children
to keep their food. Please label your child's containers and lunch bag.

We ask each child to bring a piece of fruit each day to share with the class.

Canteen

Food can be purchased from the school canteen which will be delivered to your child
ready for recess and lunch. The menu changes daily and orders need to be placed
from the canteen by 8.30am.

Water

Water is always available from the bubblers. Children are encouraged to bring a
bottle clearly labelled with their name to drink throughout the day.

FOR A HEALTHY LUNCHBOX | |~ |C K & M x SOMETHING FROM EACH GROUP )

e « Mik * Tnned tuna o sakmien in. + Toke & water bottie (fer
. rasing fhvoughou! e o)
pont
o « Yogr Yoreeune | - pois o
« Green beans « Custard + Separban . . o keeps
« Cucumber sticks « Lecrs ol orchicken pofties e s
» Celery tticks « Tned una of sabnen Tip: Lse beeods such as
reckmelon chunis * Snom peas Tip: patties whelemedt, moltigrain, ye,
. ppie . od | - Feezeme nightbefcreto | |+ Lentl patties SUREIGh . com
« Giopes Rema tomates) ueepcool durng the day | | » Leon dek meats unt i
- Pums - Musrvoom pieces (e ham, sherside, chicken)
+ Nectornes, peoches, - Boiied s Sweet and savoury snack
Aptcots « Cheese cubes, sticks or + Boked beans (conned) toceocics, foods (e.g. muesi/trult/mut
« Strawberries Can cerie il elbiec sices « Tofu cubes Engiish mufis, bovs, bisculls, cilepe, cakes.
« Cheries Haciied < Cotoge cidecttachems | | = Mooy Mg, Alces) Moied Ba
« Kwitut hotves (ih spoc) | | Jematesaka + Cream ! + Lecn meot o chicken « Pasta dishes et In lunchboxes. They
« Pear Tamd: « Tanis dp Kebab sticks - Rcequacrcoscosdhes  CON lead fo excess energy
+ Beeticol dip AR oA a e intoke I consumed in large
MIXED FRUIT * Natural yoghurt - — . Sushi ‘amounts.
« Fru either: an serve with:
& ;::z mb, SALADS Cm "' el = Wholegran sonchwich ol SAVORY BAKED ITEMS Sugar sweelened drinks and
« Colesowand petatoslod | | | \,M kT Eares PRaorwrcplreatvithsiod | | - Homemade pizzos confectionery should not be
DRIED FRUIT (reduced fat dressing) uger * Rice and com cakes - Whalemea savoury muflng  Provided in lunchboxes. They
« Dried frut, o, popeeen *:Mescan beon, emaio, . ‘t\! e sticks - Wholegrain whedt crockers o scones (eg.hom cheese  €an lead 1o excess energy
S lefuce cnd cheess sdod | | | p oo ARTEE - Scesdad and com muting infake and footh decay.
* Pesto pasta solod® « Whaleguin wheat Ciackers - Vegetable bosed rmuting
TINNED FRUIT/SNACK « Veagetabie fitota - Paila or nocdle bake
PACKS/CUPS it « Stirkees chicken crumsticks
- Innaturcl juice (not syrupy | | | Srled crroasted vegelckies Sovoury SWEET
M clemesl vegerabie e ALaTE A « Fault oal
-y = Wholeenad fultbased muting
vegetabies ( e i

ut healthy cating and for many tasty recipes, visit the the Healthy Esting Adwsory Service:
hllp I/n-m hoalihvic govunl




What to bring to

Preschool...!
LUDMILLA Please ensure your child’'s bag, uniform,

PRIMARY SCHOOL hat and belongings are clearly marked
with their name.

Preschool uniform and bucket hat.

It is very important that your child is dressed appropriately for preschool.
Sensible clothing and footwear ensures that children can interact with messy
materials, run, climb and play.

Shoes and socks

As the children will be doing a great deal of climbing, running and
playing outdoors safe shoes are essential. Thongs, and shoes with
heels are not permitted at preschool.

A bag
Each child needs to bring a bag that is big enough to carry a lunchbox, drink
bottle and artwork (there will be lots of it).

s = +
Spare clothes T @
Please keep a complete change of clothes in your child's bag including i $

underpants and socks. Y <D
O

Lunch box and drink bottle

Children will need to bring their lunch, a snack and water bottle to preschool every
session. Recess and lunch is also available to be ordered from our school canteen.

We promote healthy eating choices. Please see attached flyer for lunchbox ideas.

A piece of fruit
We ask children to bring a piece of fruit to each session
that will be cut up and shared with the class at snack time.




Accidents and Incidents

All minor and major injuries, accidents and incidents that occur within the preschool
by law must be documented on an Incident Form, communicated with and signed by
parents/guardians.

In an unlikely event that a major incident occurs emergency services will be
contacted, and the families will be contacted immediately.

Contact details

Please ensure all contact details are always up to date. Should we need to contact
someone in an emergency we must have access to current phone numbers. Please let
the school front office know as soon as there are changes to these details.

Parent/Teacher discussions

There are many opportunities to talk with the preschool staff. Should you wish to
speak with preschool staff in a formal setting please don't hesitate to make an
appointment with your child's teacher.

Transitioning from Preschool to big school

Transition and Year 1 Teacher's regularly visit Preschool during recess break, this
allows the teachers and children to build positive relationships throughout the year.
Ludmilla Preschool follows a transitioning Program along with the NT Education
Transitioning outlines. This helps the transition process from Preschool to Transition
class to run smoothly. In Term 4 the preschool students get to visit their new classroom
and spend some time with their new teacher in preparation for the following year.

Communication

A school newsletter is sent home each fortnight detailing important dates, information
and events. Ludmilla Preschool uses ClassDojo for general information and what the
preschool students are currently focusing on.

Ludmilla Primary School has a facebook page for sharing whole school information and
you can visit our website

Breakfast Club

The breakfast club is open to all students and families that attend Ludmilla School.
The program opens at 7.30am and finishes at 8am. Preschool students need to be
accompanied by a parent/carer.


https://www.ludmillaprimary.nt.edu.au/

Ludmilla Way

Preschool follows the whole school approach to positive behavior strategies with clear
statements to support children with self-regulation, behavior and positive attitudes.
The Ludmilla Way posters are displayed in every room across the school.
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Camp Australia- Before and After School Care

Preschool students have access to the Ludmilla Primary Before and After School

Program run by Camp Australia. If you wish fo enrol your child fo attend, please visit
and book online. Students

are collected from the Preschool by one of the Camp Australia Educators.

gagt'?alia

Guiding Children’s Growth


https://campaustralia.com.au/school/?accessCode=FEF0

Contact Numbers

Ludmilla Primary School

Phone: (08)89837888
E-mail: admin.ludmilla@education.nt.gov.au
Website: https://www.ludmillaprimary.nt.edu.au

Facebook: Ludmilla Primary



mailto:admin.ludmilla@education.nt.gov.au
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